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No.
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(Same Title as listed on Schedule)

Retention 
Schedule No.

Section and/or 
Item No.

Inclusive Dates of 
Records Destroyed

Volume Date of 
Disposal

Method Of 
Disposal

1 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 201154-202293 Batch # 020
-030

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

2 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 202294-203492 Batch # 031
-044

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

3 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 206943-209054 Batch # 060
-076

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

4 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 209055-211321 Batch # 077
-095

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

5 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 213105-214875 Batch # 112
-126

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

6 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 216351-217918 Batch # 143
-158

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

Destruction Certification
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7/17/2013Allen S. Kogut

Title
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Maryland State Archives
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Annapolis, MD 21401
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7 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 217919-220191 Batch # 159
-174

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shreding

8 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 228094-229393 Batch # 224
-236

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

9 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 230784-232274 Batch # 252
-263

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

10 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 232275-23451 Batch # 264-
278

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

11 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 234542-236172 Batch # 279
-292

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

12 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 225802-228093 Batch # 207
-223

1908 10 7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

13 Business Office/Accounts Payable 7/1/05-
6/30/06 Vouchers 229394-230783 Batch # 237
-251

1908 10  7/1/05-6/30/06 1 cu ft. 07/16/2013 Shredding

Destruction Certification

DateSignature

7/17/2013Allen S. Kogut

Title

Records Retention Specialist

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401

Proposal and Certificate of Records Disposition

Submitted: 7/17/2013

Jurisdiction: Anne Arundel County

Community College

Division/Unit: Document Services/Records Retention

Certificate ID: 807
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14 Business Office/Accounts Payable 7/01/05-
6/30/06 FY06 Check Processing Reports 1/2

1908 7 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

15 Business Office/Accounts Payable 7/01/05-
6/30/06 FY06 Check Reports 2/2

1908 7 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

16 Business Office/Accounting Bank Records 
1/06-6/06

1908 6 1/1/06-6/30/06 1 cu ft. 07/16/2013 Shredding

17 Business Office/Accounts Payable 7/01/05-
6/30/06 Vouchers  203493-206942 Batch # 
045-059

1908 10 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

18 Business Office/Accounts Payable 7/01/05-
6/30/06 Vouchers 199117-201153 Batch # 001
-019

1908 10 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

19 Business Office/Accounts Payable 7/01/05-
6/30/06 Vouchers 211322-213104 Batch # 096
-111

1908 10 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

20 Business Office/Accounts Payable 7/01/05-
6/30/06 Vouchers 214876-216350 Batch # 127
-142

1908 10 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

Destruction Certification

DateSignature

7/17/2013Allen S. Kogut

Title

Records Retention Specialist

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401

Proposal and Certificate of Records Disposition

Submitted: 7/17/2013

Jurisdiction: Anne Arundel County

Community College

Division/Unit: Document Services/Records Retention

Certificate ID: 807

MSA ID: SE55-2995

Page: 3 of 4
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21 Business Office/Accounts Payable 7/01/05-
6/30/06 Vouchers 220192-224195 Batch # 175
-190

1908 10 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

22 Business Office/Accounts Payable 7/01/05-
6/30/06 Vouchers 221496-225871 Batch # 191
-206

1908 10 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

23 Business Office/Cashier's Office Waivers 2006
 FA/N06 SU/N 07W/N07 SPIN

1908 20 1/1/2006-12/31/2007 1 cu ft. 07/16/2013 Shredding

24 Business Office/Accounts Payable Office 
Supplies FY06 7/01/05-6/30/05 FY06

1908 20 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

25 Business Office/Accounts Payable Office 
Supplies FY06 7/01/05-6/30/05 FY06

1908 20 7/01/05-6/30/06 1 cu ft. 07/16/2013 Shredding

26 Business Office/Accounts Receivable Daily 
Refund Report Batch(XARZ RPTS) 1/01/2010-
6/30/2010 Box 1 of 2 

1908 23 1/01/2010-6/30/2010 1 cu ft. 07/16/2013 Shredding

27 Business Office/Accounts Receivable Daily 
Refund Report Batch(XARZ RPTS) 7/01/2010-
12/31/2010 Box 2 of 2 

1908 23 7/01/2010-
12/31/2010 

1 cu ft. 07/16/2013 Shredding

28 Business Office/BFRO GAO Stop Payment 
Requests FY09 & FY10

1908 12 7/1/2009-6/30/2010 1 cu ft. 07/16/2013 Shredding

Destruction Certification

DateSignature

7/17/2013Allen S. Kogut

Title

Records Retention Specialist

Maryland State Archives
Edward C Papenfuse State Archives Building

350 Rowe Boulevard
Annapolis, MD 21401

Proposal and Certificate of Records Disposition

Submitted: 7/17/2013

Jurisdiction: Anne Arundel County

Community College

Division/Unit: Document Services/Records Retention

Certificate ID: 807

MSA ID: SE55-2995
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